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My FusionTools  

Teacher Help Guide  

Overview: What are FusionTools?  
 
FusionTools is a comprehensive, multimedia platform offering Blogs, Photo Slideshows, Videos, 
Podcasts, Wikis, messaging and RSS Feeds. These tools all coexist in an integrated K -12 safe ( i.e. 

CIPA compliant) environment.  It is organized in a manner that is ideal for teachers through 
incredible simplicity and efficiency, and provides tools that merge the values of class Websites 
and email communication.  

 
The student participation platform (commenting on blogs, podcasts, videos, etc) enables students 

to converse online regarding educational topics posted by their teachers. This is an incredible tool 
for teachers who wish to engage students in interactive learning activities after the traditi onal 
time in a classroom ends.   All this in a 100% safe environment that's appropriate for K -12 

educational use and 100% CIPA compliant.  
 

FusionTools include a unique RSS feed solution, which gives each user their own personal feed.  
These personal RSS fe eds contain information regarding their personal events, general school 
information and any updates from all of their teachers.  Additionally, traditional RSS feeds are 

available for the school and each teacher.  To learn more about RSS Feeds, please visit  our RSS 
section.  

 

Begin using FusionTools by setting up a profile  
FusionTools are available to all SchoolFusion faculty and staff after login via  

Personal Dashboard > FusionTools  or via Personal Dashboard > My Personal Settings . 
 

Once FusionTools are ac tivated, a faculty/staff member is guided through a simple and fast set -up 
wizard, enabling them to activate the features that will best help them communicate with their 
students.  The profile page is the first step to begin using FusionTools and is the la unching point 

into Blogs, Photo Slideshows, Podcasts, Videos, Wikis, and more.  This profile will be accessible to 
users from the Staff Listing and at the top of any FusionPage where they are an administrator.  

 
Users will only be able to create a profile at the site where their account lives; even if a teacher 
belongs to multiple schools, he/she will only have one profile. Website and District Administrators 

will be able to edit a teacherôs Multimedia Blog, including editing or deleting a post, and updating 
the settings of a particular post.  

Step 1: Create  a Profile  
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The first step of the wizard populates the 

teacherôs profile page. The requested 
information includes:  
Á Public Name: The name that will be 

displayed to your users. (i.e. Mr. Smith)  
Á Your  picture: A placeholder image appears 

here until the faculty/staff member adds an 
image of their own.  
Á Personal Statement This provides teachers 

with a place to tell visitors something about 
themselves, such as why they became a 

teacher, or what their favor ite class was when 
they were a student.  

 

Populate all of the necessary information.  
 

Click > Continue  
 
Congratulations, your profile has been created!  

After selecting the ñContinueò button, the 
teacher will be presented with a welcome page 

that includes  additional information about 
FusionTools, including a direct link to their 
profile page.  To start populating the 

Multimedia Blog, select the ñContinue to Your 
Profile Pageò link. 

 

 

Profile page   

The profile page displays the faculty/staff 

memberôs picture, the information that they 
entered into their Personal Message, links to 
the most recent Blogs, Photo Slideshows, 

Podcasts, Videos, and Wikis, plus a list of 
classrooms or FusionPages that the user is the 

administrator of via the FusionPages link.  
 

Any visitor will be able to view this page, and 
access the links to the Multimedia Blog and any 
public FusionPages.  

 
Next, review the ñMy Multimedia Blogò section. 

 

 

Step 2 Adding Content to My Multimedia Blog  
 

My Multimedia Blog The Multimedia Blog link  within FusionTools is available to all Faculty/Staff 
users who have activated their FusionTools profile, and contains Blogs, Photo Slideshows, Videos, 

Podcasts, Wikis, and more.  
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What is a Multimedia Blog?   
SchoolFusion has taken the traditional elements  of a blog, a Video and Podcasting system, a 
photo album and Wikis, and combined them into one location. Users will be able to read and 

comment on a teacherôs blog postings, podcasts & videos, and photo albums from one page.  
 

The Multimedia Blog page show s all the various posts in one location regardless of the posting 
type. From this page, a teacher will be able to add more posts, edit existing posts, administer 
future postings, and configure podcast feeds. Users will be able to comment on any blog post t hat 

the teacher allows through the systems student participation platform.  
 

Students and parents will access can access a teachers Multimedia blog through the teachers 
Faculty/Staff Profile, through one of the teachers Fusion Pages, or through their person al Recent 
Activity.   

What is a Blog?  
A blog is a shortened form of weblog or web log. A traditional blog is a page with a regular series 
of entries, describing events or posing questions, in many forms, written, auditory and visual.   

 

 
 

 
 

 
 

 
 
 

 
 

 
 
 

View My Blog  

 
Log in > FusionTools > My Multimedia 

Blog > View My Blog  
 

The View My Blog page shows all the various 
Multimedia Blog posts the staff user has 
created in one location, regardless of the 

posting type. From this page, a teacher will be 
able to a dd more posts, edit existing posts, 

administer future postings, and configure 
podcast feeds.  
 

Users will be able to comment on any blog 
post that the teacher allows through the 

systems student participation  
 

 

Add Blog Entry  
What is a Blog?  

A blog is a shortened form of weblog or web log. A traditional blog is a page with a regular series 
of entries, describing events or posing questions, in many forms, written, auditory and visual.   
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Step 1: Add a Blog Entry  

 

FusionTools > My Multimedia Blog > Ad d 
Blog Entry  
 

This is where teachers will write comments, 
questions, essays, observations, or any 

information that they would like to share with 
their students. Use the blog to disseminate 
information to your students, ask for opinions, 

or tell a story. O nce you have posted a blog, 
any user will be able to comment, or add an 

observation to any other comment.  
 
Please note that any images uploaded within 

the blog will be resized to 460 pixels wide to 
prevent the blog frame from displaying 

incorrectly.  
 
Add  information:  

 
a.  Add a Title  

b.  Add content   
c.  Share with My Colleagues  ï if checked, 
this option allows you to share this post with 

other teachers in your school, and even 
publish to the ñIdea Exchangeò library. See 

the Idea Exchange section for more 
informatio n.  

d.  More Options -  This link allows the blog 
owner to determine several options.  

a.  Post Date & Time  ï With this option, a 

teacher can prepare their blog ahead of 
time. The Show Future Entries link from 

ñView My Blogò allows the teacher to edit 
any of the up coming posts. The blog will not 
appear until the specified date and time has 

been reached.  
b.  Enable commenting  -  this allows users 

to comment on this post. Anonymous 
commenting -  The default is ñNoò. Users are 
required to have a login to the organization 

to post to a blog. Changing this setting to 
yes allows anonymous users, who have not 

logged into the site, to post to the selected 
blog. This can also be set under the ñAdminò 
link, which appears after the blog has been 
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published.  

c.  Anonymous Discussion : The d efault is 
ñNoò. Users are required to have a login to 
the organization to post to a blog. Changing 

this setting to yes allows anonymous users, 
who have not logged into the site, to post to 

the selected blog.  
d.  Private Moderation  -  The default is 
ñNoò, allowing moderators across the 

district and SchoolFusion the ability to 
approve comments. This ensures the most 

rapid approval time. Setting this to ñYesò 
will only allow the blog owner to approve in 
this discussion. Please be cautious when 

using this option, a nd understand the full 
implication of this choice. You must be an 

active moderator in order for this option to 
be successful. If comments are not 
approved in a timely matter, the overall 

conversation will be stifled. This can also be 
set under the ñAdminò link, which appears 

after the blog has been published.  
e.  School wide participation -  the default 
is ñYesò. Setting this to ñNoò limits the users 

who can participate to the members of the 
classrooms, student groups, or teams that 

are specified. All users in th e site will still be 
able to view the blog, but not participate. 

This can also be set under the ñAdminò link, 
which appears after the blog has been 
published.  

f. Designate which FusionPages 
(classrooms, departments, etc) will display 

this blog post  
 

Click >  Publish  

 
 

 

Step 2: Add Administrative Options  

 
Click > Admin  
 

Admin Options  
a.  Allow Further Discussion : The default is 

ñYesò. This allows the post owner to prevent 
comments from being added to the selected 
blog. Setting this to ñNoò would prevent users 

from adding to the blog.  
b.  Anonymous Discussion : The default is 

ñNoò. Users are required to have a login to 
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the organization to post to a blog. Changing 

this setting to yes allows anonymous users, 
who have not logged into the site, to post to 
the se lected blog.  

c.  Private Moderation : The default is ñNoò, 
allowing moderators across the district and 

SchoolFusion the ability to approve 
comments. This ensure the most rapid 
approval time. Setting this to ñYesò will only 

allow the blog owner to approve in th is 
discussion. Please be cautious when using 

this option, and understand the full 
implication of this choice. You must be an 
active moderator in order for this option to be 

successful. If comments are not approved in 
a timely matter, the overall conversati on will 

be stifled.  
d.  Highlight comment age:  The default is 
ñNoò. Setting this to ñYesò will highlight 

comments within the blog, based on these 
ages:  

a.  Within the last hour  
b.  Within the last 24 hours  
c.  Within the last 72 hours  

d.  Within the last week  
e.  Older than a we ek.  

e. School - wide Participation  ïThe 
default is ñYesò. Setting this to ñNoò limits the 

users who can participate to the members of 
the classrooms, student groups, or teams, 
which were selected under ñmore options. All 

users in the site will still be able to  view the 
blog, but not participate.  

 

 
 

 

To delete a blog post:  
 
Click >  X icon  

 
You will be asked to confirm the deletion 

before the posting is deleted. This will 
permanently delete the blog post and all of 
the attached comments.  
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Add Photo Slides how  
SchoolFusion has built a flash -based photo album tool that will allow you to insert up to 100 
photos of any file format for display in your Multimedia Blog or in any FusionPage.  Please note 

that a user must be logged into the site to view the images co ntained within a slideshow within a 
teachers Multimedia blog. Slideshows that have been created via Website Administration do not 
require login to view. .  
 

 
 

 

FusionTools > My Multimedia Blog > Add 
Photo Slideshow  

 
To create a slideshow:  

a.  Add a Title  
b.  Bro wse for images for upload  
c.  Add a Slide Caption. This will display to 

users.  
d.  Check Color Enhance to allow pictures to be 

as vibrant as possible.  
e.  Continue uploading the remaining images 

you would like included in your slideshow, if 

you would like to add more than 5:  
Click > Add another slide  

f.  Share with My Colleagues  ï if checked, 
this option allows you to share this post with 
other teachers in your school, and even 

publish to the ñIdea Exchangeò library. See 
the Idea Exchange section for more 

information.  
g.  Mor e Options -  This link allows the blog 

owner to determine several options.  

a.  Enable commenting -  this allows users 
to comment on this post.  

b.  Anonymous commenting -  The default 
is ñNoò. Users are required to have a login 
to the organization to post to a blog. 

Changing this setting to yes allows 
anonymous users, who have not logged 

into the site, to post to the selected blog. 
This can also be set under the ñAdminò link, 
which appears after the blog has been 

published.  
c.  Private Moderation  -  The default is 

ñNoò, allowing moderators across the 
district and SchoolFusion the ability to 
approve comments. This ensures the most 

rapid approval time. Setting this to ñYesò 
will only allow the blog owner to approve in 

this discussion. Please be cautious when 
using this option , and understand the full 

implication of this choice. You must be an 
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active moderator in order for this option to 

be successful. If comments are not 
approved in a timely matter, the overall 
conversation will be stifled. This can also be 

set under the ñAdminò link, which appears 
after the blog has been published.  

d. School wide participation -  the default 
is ñYesò. Setting this to ñNoò limits the 

users who can participate to the members 
of the classrooms, student groups, or 
teams, which are specified. All users  in the 

site will still be able to view the blog, but 
not participate. This can also be set under 

the ñAdminò link which appears after the 
blog has been published. Designate which 
FusionPages (classrooms, departments, 

etc) will display this blog post  
 

Clic k > Upload  
 

When the images have finished loading, you 

will receive a message stating, ñYour 
slideshow was createdò, and it is now visible 

within your Multimedia Blog.  
 

If you have loaded a large number of images, 
it may take several minutes for all images  to 
load. Please be patient and wait for the 

process to finish.  
 

When the Photo Slideshow has been 
published, you will be taken to the Multimedia 
Blog. Here, you can add additional 

administrative options, exactly the same as 
you would add to a blog.  

 
Clic k >  Picture > Admin  
 

 

 
 
 

 
 

 

 
 

 

Add Administrative Options  
a.  Allow Further Discussion : The default is 

ñYesò. This allows the post owner to prevent 
comments from being added to the selected 

photo slideshow blog. Setting this to ñNoò 
wo uld prevent users from adding to the 
photo slideshow blog.  

b.  Anonymous Discussion : The default is 
ñNoò. Users are required to have a login to 

the organization to post to a photo slideshow 
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blog. Changing this setting to yes allows 

anonymous users, who have no t logged into 
the site, to post to the selected blog.  

c.  Private Moderation : The default is ñNoò, 

allowing moderators across the district and 
SchoolFusion the ability to approve 

comments. This ensures the most rapid 
approval time. Setting this to ñYesò will only 
allow the photo slideshow owner to approve 

in this discussion. Please be cautious when 
using this option, and understand the full 

implication of this choice. You must be an 
active moderator in order for this option to 
be successful. If comments are no t approved 

in a timely matter, the overall conversation 
will be stifled.  

d.  Highlight comment age:  The default is 
ñNoò. Setting this to ñYesò will highlight 
comments within the photo slideshow, based 

on these ages:  
a.  Within the last hour  

b.  Within the last 24 hou rs  
c.  Within the last 72 hours  
d.  Within the last week  

e.  Older than a week.  
e.  School - wide Participation  ïThe default 

is ñYesò. Setting this to ñNoò limits the users 
who can participate to the members of the 

classrooms, student groups, or teams, which 
were selected under ñmore options. All users 
in the site will still be able to view the photo 

slideshow blog, but not participate.  
 

 
 

 

To delete a slideshow  

Click > X icon  

 

This will permanently delete the Slideshow 
and all attached comments.   

Add Video or Podca st  
What is a Video or Podcast?   

A Video is a series of digital video that is released periodically and made available for download by 
means of web syndication or RSS. Videos within FusionTools can utilize commenting.  

 
A Podcast is a series of digital audio  that is released periodically and made available for download 
by means of web syndication or RSS. Podcasts within FusionTools can utilize commenting.  
 Video file types allowed:  

 
Preferred:  
MPG, MOV, FLV are the preferred  
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file types.  

 
Alternate:  
MP4 als o is accepted, but the user will see a 

blank black background instead of the image.  
 

WMV 
 
AVI  

 

Podcast file types allowed:  Preferred and will play directly within the 
page:   

MP3 
 

Alternate:  
Any other file type can be uploaded, but will 
require the user  to download the file, and play 

using their own player.  
 

 File Size limitations  Less than 100MB  

 
 

 

Add Video or Podcast  

 

FusionTools > My Multimedia Blog > 
Add Video or Podcast  

 
Videos include a visual and auditory 
aspect for your Multimedia Blog. You  can 

upload quick clips, or longer 
demonstrations directly into your 

Multimedia Blog or FusionPage.  
 
Podcasts are the auditory aspect of 

FusionTools Multimedia Blog. This is 
where you can upload sound files, such 

as a song or a lecture that you have 
recor ded.  
 

To Add a Video or a Podcast, the 
process is exactly the same.   

 
Click >  Browse  
 

Add additional information:  
 

e.  Add a Title  
f.  Add a Short Description   
g.  Share with My Colleagues  ï if 

checked, this option allows you to share 
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this post with other teachers in your 

school, and even publish to the ñIdea 
Exchangeò library. See the Idea 
Exchange section for more information.  

h.  More Options -  This link allows the 
blog owner to determine several options.  

a.  Post Date & Time  ï With this 
option, a teacher can prepare t heir 
blog ahead of time. The Show Future 

Entries link from ñView My Blogò allows 
the teacher to edit any of the 

upcoming posts. The blog will not 
appear until the specified date and 
time has been reached.   

b.  Enable commenting  -  this allows 
users to comment on this post. 

Anonymous commenting -  The default 
is ñNoò. Users are required to have a 
login to the organization to post to a 

blog. Changing this setting to yes 
allows anonymous users, who have not 

logged into the site, to post to the 
selected blog. This ca n also be set 
under the ñAdminò link which appears 

after the blog has been published.  
c.  Private Moderation  -  The default 

is ñNoò, allowing moderators across the 
district and SchoolFusion the ability to 

approve comments. This ensures the 
most rapid approval time. Setting this 
to ñYesò will only allow the blog owner 

to approve in this discussion. Please be 
cautious when using this option, and 

understand the full implication of this 
choice. You must be an active 
moderator in order for this option to be 

successf ul. If comments are not 
approved in a timely matter, the 

overall conversation will be stifled. This 
can also be set under the ñAdminò link 
which appears after the blog has been 

published.  
d.  School wide participation -  The 

default is ñYesò. Setting this to ñNoò 
limits the users who can participate to 
the members of the classrooms, 

student groups, or teams, that are 
specified . All users in the site will still 
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be able to view the blog, but not 

participate. This can also be set under 
the ñAdminò link which appears after 
the blog has been published.  

e.  Designate which FusionPages 
(classrooms, departments, etc) will 

display this blog post  
 

Click >  Upload  

 
If you have loaded a large file, it may 

take several minutes for the file to load. 
Please be patient and wait for t he process 
to finish.  

 

 
 

 

Add Administrative Options  

 
The same ñAdminò options available to 

Blogs are also available to Slideshows.  
 
When the video or podcast has been 

published, you will be taken to a page 
with more options. Here, you can add 

additional administrative options, exactly 
the same as you would add to a Blog or 
Photo Slideshow.  

 
Click >  Admin  

 
Admin Options  
a.  Allow Further Discussion : The 

default is ñYesò. This allows the post 
owner to prevent comments from being 

added to the selected photo slideshow 
blog. Setting this to ñNoò would prevent 

users from adding to the photo 
slideshow blog.  
b.  Anonymous Discussion : The 

default is ñNoò. Users are required to 
have a login to the organization to post 

to a photo slideshow blog. Changing t his 
setting to yes allows anonymous users, 
who have not logged into the site, to 

post to the selected blog.  
c.  Private Moderation : The default is 

ñNoò, allowing moderators across the 
district and SchoolFusion the ability to 
approve comments. This ensure the 
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most rapid approval time. Setting this to 

ñYesò will only allow the photo slideshow 
owner to approve in this discussion. 
Please be cautious when using this 

option, and understand the full 
implication of this choice. You must be 

an active moderator in order  for this 
option to be successful. If comments are 
not approved in a timely matter, the 

overall conversation will be stifled.  
d.  Highlight comment age:  The 

default is ñNoò. Setting this to ñYesò will 
highlight comments within the photo 
slideshow, based on th ese ages:  

a.  Within the last hour  
b.  Within the last 24 hours  

c.  Within the last 72 hours  
d.  Within the last week  
e.  Older than a week.  

e.  School - wide Participation  ïThe 
default is ñYesò. Setting this to ñNoò 

limits the users who can participate to 
the members of the class rooms, student 
groups, or teams, that were selected 

under ñmore options. All users in the site 
will still be able to view the Video/ 

Podcast but not participate.  
 

 
 

 

To delete a Video or Podcast:  
 
Click > X icon  

 
This will permanently delete the Video  or 

Podcast, and all associated comments.  
 

 

 
 

 

Configure Your Podcast Feed  

 

FusionTools > My Multimedia Blog > 
Configure Podcast Feed  

This additional step is for users who wish 
to subscribe to a podcast, using a 

personal podcast reader, such as iTunes .  
This allows each Teacher to set how their 

podcast will appear in a podcast reader.  
 
Please enter:  

a.  Feed Title  
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b.  Feed Description  

When a user subscribes to a teacherôs 
podcast, this is the information that is 
displayed in their podcast player.  

 
Users will  subscribe to the podcast by 

pasting the provided URL into their 
preferred podcast player, such as iTunes 
or Juice. For information on subscribing to 

a podcast, please refer to your personal 
podcast player.   
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Add Wiki Topic  

SchoolFusion Wiki System  
SchoolFusion Wiki system adds the functionality of wikis into all group pages. A wiki system is a 

web -based system that allows for the easy construction and revision of a number of interlinked 
topic pages. This results in a collaborative effort to create rich  and full pages full of shared 

information.  

Overview: What is Wiki?  

A traditional wiki system allows for users to contribute to the overall knowledge base, without 
requiring additional software or login credentials. Wikis are continually growing, live doc uments 
that are self -policed and open to the general public for editing and updates.  The best -known wiki 

example is Wikipedia ( http://wikipedia.org/ ).  

ñA wiki enables documents to be written collaboratively, in a simple markup language using a 
web browser. A single page in a wiki website is referred to as a "wiki page", while the entire 

collection of pages, which are usually well interconnected by hyperlinks, is "the wiki". A wiki is 
essentially a database for creatin g, browsing, and searching through information.  

A defining characteristic of wiki technology is the ease with which pages can be created and 

updated. Generally, there is no review before modifications are accepted. Many wikis are open to 
alteration by the general public without requiring them to register user accounts. Sometimes 
logging in for a session is recommended, to create a "wiki -signature" cookie for signing edits 

automatically. Many edits, however, can be made in real - time and appear almost instant ly online. 
This can facilitate abuse of the system. Private wiki servers require user authentication to edit 

pages, and sometimes even to read them.ò1 

The SchoolFusion Wiki system has taken the traditional wiki tools and updated them to meet the 
needs of a  school environment. Within SchoolFusion, each FusionPage (formerly Group Page) has 

its own Wiki, with an unlimited number of topic pages. A user must be a member of a group in 
order to view and contribute to a Wiki. Wikis cannot be shared across FusionPag es, and like the 
FusionTools Multimedia Blog, are associated with one teacher or faculty/staff member. Due to the 

collaborative nature of a wiki, any member of the FusionPage can update and control the Wiki.  

 

 
Creating a Topic within a 
FusionPage Wiki  

This will activate a Wiki within a 
FusionPage. Each FusionPage has 
one Wiki, with an unlimited number 

of topic pages.  
 

Login > FusionTools > Create 
Wiki Topic  

 

                                                 
1 Wiki. (2009, June 23). In Wikipedia, The Free  Encyclopedia . Retrieved 23:33, June 23, 2009, from 

http://en.wikipedia.org/w/index.php?title=Wiki&oldid=29822 8555  

http://wikipedia.org/
http://en.wikipedia.org/w/index.php?title=Wiki&oldid=298228555
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For more information on creating and using the SchoolFusion Wiki System, Please see the 

Fusio nTools Wiki System Documentation  

Idea Exchange  
What is the Idea Exchange  The Idea Exchange is a place to search for content written by other 
teachers to use in your own blog and a place to, in turn, share the content you are proud of with 
other teachers. This content comes from other teachers, curriculum developers, SchoolFusion 

super teachers and your friends. Content provided by the Idea Exchange may be in the form of an 
individual blog post, podcast, or slideshow. Once scheduled, these topics will autom atically appear 

within the Multimedia Blog, and therefore immediately stimulate discussion and learning after 
class amongst students  
 

 

 
 

 

Accessing Idea Exchange  

 
Log in > FusionTools > My Multimedia 

Blog > Idea Exchange  
 

From this page, Faculty/Staff can search the 
Idea Exchange, and then either add the 

appropriate posts to their own blog or 
suggest the post to another teacher.  
 

Add a search term and then select the 
appropriate grade level from the dropdown.  

   
The results are shown.  Choose the topi c of 
most interest to you.  

 
Click >  Topic  

 
 
 
 

 

 

 
 

 

Add a Topic to your blog   
 

To add this topic to your blog  
 
Click >  Add  

 
A Schedule Post pop -up will appear.  

 
Select > Date when the post will appear  > 
Schedule  

 
A notification will appear tell you tha t the 

blog as been added to you multimedia blog.  
 
When a post has been added to the 

appropriate week on the calendar, it will 
automatically appear on the Multimedia Blog 

at the start of that week.  
 
If you have scheduled a post to appear in 
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the future, th e blog will appear under the 

Show Future entries on your Multimedia Blog 
page.  
 

 

 
 

 

Add the blog to a specific group  
 

To add this blog to a specific class:  
 

FusionTools > View My Blog > Pencil 
icon on the blog you just added > More 

Options > Ch eckbox the classes  
 
Choose if you wish to allow commenting.  

 
Click > Publish or Save as Draft   

 
Save as Draft will allow you to save the 
information posted, but not make it visible to 

users. You can come back later to Publish 
the document.  

 

 

 

 
 

 

Shar e with your colleagues  
 

The content sharing involved within the Idea 
Exchange was designed to help teachers 

improve each other's blogs by steering each 
other to better content.  
 

Teachers can also share this post with other 
teachers within the organization , via the 

Message Center, or invite other users via 
email.   
 

From the blog post screen where you added 
the blog:  

 
Click >  Share  
 

This will open up Message Center where you 
can select which Faculty/Staff in your site 
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that you would like to share with.  

 
Click >  Share  
 

Content shared with those already in the 
system creates entries in their recent activity 

letting them know who has shared what with 
them and giving them access to the page 
where they can schedule that content into 

their blog and in turn share  it with any of 
their friends.  

 

 
My Groups and Classes  
The My Groups and Classes section allows you to add information into your FusionPages without 
having to access the actual Classrooms. From here you can add Announcements and Events to all 
FusionPa ges and Homework Assignments to classrooms that you are the administration of.  

 
For more information on FusionPages and all of the available features, please see the FusionPages 

section.  

Add Announcement  
The Announcements section within a FusionPage is where the group administrator can post 
announcements and messages for group members.  

 
 

 

Group Announcements  
 

To add an announcement:  
 
Click > FusionTools > Add Announcement  

 
¶ Give your announcement a title  

¶ Provide details in the ñBody:ò box  
¶ Upload a coordinating picture if desired  

 

Click > Save  
 

A check box system is available when adding an 
announcement showing all FusionPages that 
you are the administrator of. This provides for 

easy posting of announcements in multiple 
places. A separate date can be set for each 

group for when the announcement should 
appear.  
 

By clicking on ñMore Optionsò you can designate 
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when the announcement should no longer be 

visible, add an image alt text, or choose to also 
display the announcement at the top of the 
page.  

Once an Announcement has been added, please 
access the FusionPage to edit or delete the 
announcement.  

 
Add Homework Assignment  
The Class Homework section allows the class administrator to post homework assignments with 
due dates, as well as provide th e additional option of allowing students to submit homework 
online. When assignments are added using this feature, they automatically appear on the class 

calendar.   

 Class Homework  

Please note that this feature is only available in 
a classroom group.  

To add a homework assignment,  

Click > FusionTools > Add Homework 

Assignment  

¶ Add Assignment Name  
¶ Add Description  

¶ Check  ñAllow students to submit 
homework onlineò if desired)  

¶ Add due date(s)  

Click > Save  
If the classroom administrator has chosen to 
allo w students to submit their homework online, 

students will see a link under the assignment 
name that reads ñSubmit your fileò.  The next 

time the class administrator logs in, if students 
have submitted files, they will see a red link 
under the homework assi gnment that indicates 

that assignments have been uploaded.   

Once a Homework Assignment has been added, 
please access the FusionPage to edit or delete 

the announcement.   

 
 

 
 

 
 

 
 
 

 
 

Add Event  


