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Setting up your SchoolFusion FusionPages  
SchoolFusion has created a unique set of FusionPages, which were designed to meet specific needs 

within your school community.  Classrooms, Athletic Teams, and Department pages are just a few 
examples. Each FusionP age  type contains a basic level of functionality, including a calendar, whose 

events populate each memberôs personal calendar, as well as sections for announcements, files, 
and contacts. Classroom pages and Athletic Team pages contain additional, specializ ed modules to 
assist in their specific usage. Any user can be the administrator of a FusionPage , giving them 

complete control over the content and look of the FusionPage ôs page.  
 

As the administrator, you can fully customize each of your FusionPages, incl uding turning features 
on and off to best suit the needs of the FusionPage . You can rearrange the individual features or 
add a background or sound clip.  

 
FusionPages are a large part of the success of your schoolôs SchoolFusion website. This is especially 

true for classrooms, where teachers communicate with their students and their parents. Teachers 
can post homework assignments, and even upload reference files. Through the Recent Activity 
Email, and RSS listings, reminders are sent to students and their p arents concerning all events 

occurring within any FusionPage s where the student or user is a member.  
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FusionPages Types  

 

There are seven types of FusionPages, each designed for a specific use within your 
community:  

¶ Alumni FusionPages  
¶ Athletic Teams  
¶ Classrooms  

¶ Community FusionPages  
¶ Department FusionPages  

¶ Faculty/Staff FusionPages  
¶ Student Clubs  

 

Below is a brief description of each FusionPage type.  

 
Alumni FusionPage s:   Alumni FusionPage s were designed as a place for a graduating class to find 

information about class contacts or scheduled reunions.   Examples are the Class of 1972, Class of 
1989 or the Class of 200 0.  
 

In this documentation, the term ñFusionPageò will be used to describe any and all FusionPage 
types. When there are specialized features within particular types, these will be called out. This 

chart indicates which features are available in which Fusio nPage type.  
 

Athletic Teams: Teams were built for coach es and athletic directors as a place to post information 
about each schoolôs athletic teams. Information such as a team roster, team schedule and team 
results can be posted. Team examples are Boys Soccer, Girls Swimming and Cross Country. Team 

FusionPage s can be assigned seasons, so that on the team listing page, only the appropriate 
seasonôs teams appear.  

 
Classrooms: Classrooms are a page for teachers where they can post homework assignments, 
give quizzes and pr ovide files to their students. In addition to the standard features, Classrooms 

also include quizzes and homework assignment sections. Examples of Classrooms are Algebra 101, 
Language Arts, and Advanced Biology.  

 
Community FusionPage s : Community  FusionPage s were built to give the community and 
administrators a place to post infor mation about Community  FusionPage s. Information such as 

FusionPage  contacts, tasks and announcements can be added. With a Parent FusionPage , a parent 
can be the administrator of a FusionPage . Examples of a Parent FusionPage  are PTA, MADD, and 

Band Boosters.   
 
Department FusionPage s:  Department FusionPage s offer the same functionality as the 

Faculty/Staff FusionPage , except that the FusionPage  listing page is not  private. Any user can 
access the Department Listing page. The Department FusionPage s were built to provide users with 

a space to host FusionPage s that did not fit into any of the other categories. Some examples of a 
Department FusionPage  are Technology De partment, Library, and Counselor.  
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Faculty/Staff FusionPage s :  Faculty/Staff FusionPage s were built to give faculty and staff 
members a private place to post information. Information such as files, tasks and announcements 
can be added. By default, all users whose status is set as Faculty/ Staff will be able to view the 

Faculty/Staff Listing and the individual Faculty/Staff FusionPage  pages. Users who do not have this 
status will not be able to view the Faculty/Staff Page Listing, nor access any of the Faculty/Staff 

FusionPage s. Some example s of a Faculty/Staff FusionPage  are Teaching and Learning Services, 
Human Resources, and Training.  
 

Student Clubs: Student Clubs were built to give students and administrators a place to post 
information about their club. Information such as club cont acts, tasks and announcements can be 

added. A student can be the administrator of a club. Examples of Student Clubs are Book Club, or 
Cooking Club.  
 

In this documentation, the term ñFusionPageò will be used to describe any and all FusionPage 
types. When there are specialized features within particular types, these will be called out. This 

chart indicates which features are available in which Fusio nPage type.  
 

Edit Configuration  
The Edit Configuration link is on all FusionPages and is visible to the FusionPage Administrator(s).  

 
The red links will be visible only to the administrator of the FusionPage , and to those with website 
administrative pri vileges. Other teachers within the school will not see the red links in the 

classrooms of other teachers, for example.   
 

 
Edit Configuration  
 

The Edit Configuration page is the 
administrative page of each FusionPage  site. 

From here you can turn feature s on or off, 
update the background or sound, change the 
privacy settings, and email FusionPage  

members.  
 

Click > Update Configuration  

 
  

Tab 1: General Information  
 

The General Information tab allows you to change the common information regarding this 
FusionPage . The information that can be updated is:  
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 ¶ FusionPage  Name:  This is the name of the 

FusionPage as it will appear on the top of the 
FusionPage  page, or on the FusionPage  listing. 
For example: AP English or Technology 

Department.  
¶ Web address:  This  is the direct URL to this 

classroom. Please note that for some sites this 
information can only be changed by site 
administrators  

¶ Abbreviation:  The abbreviation is what will 
appear in a userôs personal calendar indicating 

which FusionPage  the event belong s. For 
example, AP English has been abbreviated to 
APE. There is a four -character limit to 

abbreviations.  
¶ FusionPage  Color:  The color is what will 

appear in a userôs personal calendar indicating 
that the event belongs to this FusionPage , as 
well as the hi ghlight color on the FusionPage, 

such as feature titles and calendar color.  
¶ Season (only available to athletic 

teams): This will designate what season the 
team belongs to.  
¶ FusionPage  Instructor:  How the name of 

the instructor will appear on the FusionPag e 
listing. For example: Mr. Connery, or Ms. 

Jones.  
¶ Privacy:  There are two privacy settings:  

¶ FusionPage  is visible by anyone:  Any 
user can view this FusionPage ; they do not 
have to be logged in to do so.  

¶ Only members of this FusionPage  
may view.  Only logg ed in FusionPage  

members and their associated parents may 
view this FusionPage  page.  

¶ Category:  This will further help categorize 

individual FusionPage s on the FusionPage -
listing page. For example, AP English belongs 

to the English category.  
¶ External Secti on ID or External Course 
ID : This information should be generated from 

your Student Management System, and will 
automatically be populated if the class has 

been created through the import process. This 
number is not necessary for all FusionPage 
types, but is extremely important for 

classrooms. This number is used to associate 
membership.   
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Tab 2: Membership  
 

The Membership tab allows you manage and maintain your FusionPage ôs membership, and contact 
FusionPage  members via email.  Depending on the dat a creation option that has been chosen by 

your organization, the membership may be automatically filled with the appropriate students or 
FusionPage  members.  

 

 

 
If a user requests to join a FusionPage , the 
FusionPage  administrator will receive 

notification  on the FusionPage ôs site asking to 
accept or reject the membership.  

Click > Accept  if the user is an acceptable 
user who should belong to the FusionPage .  
If a request is rejected an editable email 

notification is automatically composed in a new 
window.  

 

 
Edit class/ FusionPage  members  

Edit class/ FusionPage  members will display all 

FusionPage  members, broken down by type; 
student, parent faculty and other members. 
Once a parent is connected to a student, they 

are a member of any FusionPage  that their 
st udent is a member of; a parent does not 

need to join the FusionPage  as well.  
 
On this page the name of each FusionPage  

member will be displayed, with their user 
name in parentheses.  

 
To send an email directly to a user:  
 

Click > Edit Class Member > Click > Email 
Icon (the flying letter)  

 
Please note: An email can only be sent directly 
to the FusionPage  member if an email address 

has been associated with their SchoolFusion 
user account.  

 
To update a userôs status within a 
FusionPage :  

 
Click > the Pencil >  select status from 

drop down (user, administrator or drop from 
FusionPage )  Click > Update   
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To remove a FusionPage  member:  

 
Click > the Red ñXò   
 

The Faculty tab displays faculty/staff 
members, and designates FusionPage  

administrators with asterisks. Al l 
administrators of the FusionPage will be 
designated with a red asterisk, and the 

administrator selected to receive any 
FusionPage  related email will be designated 

with a blue asterisk. A FusionPage  page can 
have as many administrators as necessary, but 
only one will receive emails sent to the 

FusionPage  administrator.  

 

 

 
Invite a User  

In most cases, classroom membership will be 
assigned via the import process, but for the 

other types of FusionPage s, the membership 
will need to  be manually managed, either 
through ñInvite a Userò or the users requesting 

to join using the ñJoin this FusionPage ò link. 
Through ñInvite a Userò you can add members 

to the FusionPage .  
 
To invite a user into your FusionPage :  

 
Click > Invite a User  

 
Ent er the first name, last name and/or 
email address. The system will provide a list 

of all users who match the information that 
you provided.  

 
Click > the appropriate name  

 
An invitation will be sent to the user via email. 
If the user does not have an emai l address 

associated with their SchoolFusion account, 
they will be notified of the invitation the next 

time they login to the SchoolFusion site.  

 

 
 

 

 

 
Set Administrator Email  

Within the FusionPage  page, a single 
administrator can be set to receive all  email  
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communications sent through the SchoolFusion 

system, such as the ñEmail FusionPage  
Administratorò link that is available to all 
members of a FusionPage .  A FusionPage  can 

have as many administrators as needed, but 
one must be set as the main adminis trator. 

This administrator will not have any additional 
capabilities over the other administrators, 
except for the fact that they will receive all 

email communications. If there is only one 
administrator within a FusionPage , then the 

emails will automatica lly be sent to them.  
 
To set the administrator who will receive 

the emails:  
 

Click > Set Administrator >Select 
Administrator > Click > Save  

 

 
Email FusionPage  Members  

This link allows you to send an email to all 

FusionPage  members, or to a selected se t of 
FusionPage  members. Parent accounts will 

appear under the student account they are 
associated with.  
 

To email the entire FusionPage :  
 

Click > Click here to send a message to 
the entire FusionPage >  
¶ Compose the message  

¶ Add a personal greeting  
¶ Add an attachment  

 
 Click > Send  

 
To send an email to a selected set of 
FusionPage  members:  

 
Check next to names or click the Select All 

Button > Click > Continue >  
 
¶ Compose the message >  

¶ Add a personal greeting  
¶ Add an attachment  
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Click > Send  

 
There is als o a direct link to the ñcompose an 
email messageò page on the home page of 

every FusionPage , accessed by clicking on the 
red ñEmail Entire FusionPage ò link.  

 

 
 

 

 
 

Please note:  Many organizations have implemented and automated data process betwe en 

SchoolFusion and their Student Information System that automates the creation of FusionPages and 
associated membership. If a member is deleted from a FusionPage and not the SIS, the membership 

will be recreated once the automatic data is processed. Plea se contact a school administrator if a 
FusionPage  membership needs to be updated.  

Tab 3: Settings  

The Settings tab allows you to change the settings for the features that can be used in a 
FusionPage  setting. The settings allow the administrator to turn on  a FusionPage  feature, and for 

most features, allow additional options.  
 

For example, ñClass Web Pagesò can be set so that students can add a class web page. The 
individual features, and the settings available for each feature, will be discussed in depth i n the 
ñFusionPage  Home Pageò section. 

 

 
Turn on a FusionTool  

 
Click > the yellow pencil icon  

 
For detailed step -by -step instructions for this 
section, please see the FusionPage > Manage 

and Customize document.   

Tab 4: Misc  

The Miscellaneous Options tab  provides you with some additional ways to modify their FusionPage  
page. Backgrounds and sound files can be added through this segment, and the FusionPage  can be 

archived or deleted. Content can be exported for use in other FusionPages, and import in from other 
FusionPages  

 Edit Background or Sound  
This link allows you to change both the 
background and sound of a FusionPage  page. 

Dropdown menus of preloaded backgrounds 
and sound files are provided, but the 

FusionPage  administrator can upload their 
own.  
 

To change the background:  
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Click > Dropdown >  Select a Background  

 
or find a file from your desktop or other file 
storage location  

 
Click > Browse  

 
Click > Save  
 

To remove a background:  
 

Click > No Background from the 
dropdown > Click > Save  
 

We recommen d that files that you upload be 
under 40KB file size to ensure the best user 

experience. Backgrounds will appear behind 
the liquid boxes containing the individual 
features. Images uploaded by a FusionPage  

administrator can repeat horizontally and 
verticall y based on image dimensions.  

 
To add a sound clip to your FusionPage  
page:  

 
Select a file from the dropdown menu > 

Or use the browse button upload a file 
from your desktop> Click > Save  

 
To remove a sound:  
 

Select ñNo soundò in the dropdown box > 
Click S ave  

 
Please note that sound clips must be in MIDI, 
WAV or MP3 format and less than 150 KB.  

Note:  Both options can be deactivated by 
SchoolFusion so that FusionPage  

administrators do not have the option to add a 
background, and/ or add a sound clip to thei r 
FusionPage  page. Please open a Support ticket 

if you are interested in activating this option as 
a district solution.  

 

 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 

 Archive this Class  
Occasionally there are FusionPage s that are no 

longer applicable in the current sch ool year, 
but yet these FusionPage s may become 
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relevant in the future, and should not be 

deleted, for example, AP English Semester 1. 
Once the second semester starts, the semester 
one FusionPage  page is no longer relevant, but 

the teacher does not want to lose the content 
that has been added to the classroom. This 

has been solved with the ability to archive a 
FusionPage  page.  
 

When a FusionPage  page has been archived, it 
is no longer visible within the FusionPage  

listing, or through a FusionPage  memberôs 
personal dashboard, and can only be accessed 
by the FusionPage  administrator. Archived 

FusionPage  pages can still be edited and 
updated by the FusionPage  administrator while 

in the archived state.   
 
To archive a FusionPage :  

 
Click > Archive this Class > C lick > OK.   

 
Once a FusionPage  has been archived, a 
message will be displayed at the top of the 

FusionPage  page, indicating the archived 
status  

 
To un - archive a FusionPage :  

 
Click > Click here to un - archive 
FusionPage   

 
This will make the FusionPage  visibl e in the 

FusionPage  listing, as well as in memberôs 
personal dashboards.  Only FusionPage  
administrators will be able to access an 

archived FusionPage .  
 

 
 

 

 
 

 

 

 Delete This Class  
Occasionally a FusionPage  may need to be 

completely deleted. This link w ill remove the 
FusionPage  page, and all content , totally  from 
the SchoolFusion system. Once a FusionPage  

page has been deleted, it cannot be restored. 
Please use this link with caution.  

 
To delete a FusionPage :  
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Click > Delete this FusionPage  > Confirm 

d eletion by clicking Delete  
 
Note:  This will permanently remove the 

FusionPage  page, and all of its contents from 
the SchoolFusion system, and it cannot be 

restored  
 

 
 
 

 Export this class content for use in 
another FusionPage  
Content will be exported as a zip file, and you 

will be able to designate where to save the file, 
such as their desktop or portable flash drive. 

Once content has been exported it can be 
imported into any FusionPage , as long as it is 
the same FusionPage  type. Content exported 

from a team page cannot be imported into a 
classroom page. An export file can be 

uploaded into as many FusionPage  pages as 
needed.  
 

To export content:  
 

Click > Export this class content for use in 
another class > Select the appropriate 
class features> Click > Export to Zip File.  

 
Click > Download File > Click > Save File  

 
Save the zip file on your desktop or personal 
file storage space.   

 

Please note: Not all information contained 

within a FusionPage  pages is included in the 

export. The following information is not 
included in the exported file:  

¶ FusionPage  Calendar  
¶ FusionPage  Tasks  
¶ Online Quizzes (available only in 

Classrooms)  
¶ Athletic Team Schedule  

¶ Athletic Team Members  
¶ Athletic Team Results  
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 Import Content from another FusionPage  

The import opti on allows you to reuse content 
created in other FusionPage s.  
 

To import content:  
 

Click > Import content from another 
FusionPage  > Browse for the content> 
Click > Add   

 
Please have patience; larger files can take 

several minutes to upload. Do not close y our 
browser, or navigate away from this page until 
a successful upload confirmation is displayed.  

 
 

 

Managing a FusionPage  
The SchoolFusion FusionPages were designed to allow FusionPage  administrators to easily arrange 
FusionPage  features (FusionTools) to best meet the needs of each individual FusionPage . Not only 
can the FusionTools be turned on and off, but they can also be moved within the page.  

 
 

 

FusionPage  administrators are able to use a 
simple drag and drop method to rearrange the 

FusionTools. Y ou can move features between 
the larger left hand column, and the smaller 

right hand column, as well as up and down the 
page.  
 

FusionPage  administrators can move content 
at any time, but FusionPage  members without 

administrative status cannot move content .  
 
FusionTools within a FusionPage  page have 

two icons in the upper right hand corner of the 
box. These icons allow you to move the 

FusionTool around a page using the drag and 
drop method or to hide the FusionTool.  

 

 To move a FusionTool within a Fusio n 

Page:  
 

Click and Hold the 4 - arrow Icon > Move 

the appropriate position > Unclick  
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Features displayed within the left hand column 
will be displayed in liquid boxes. Features 
displayed in the right hand column will not be 

displayed in liquid boxes.  

 
 Hide a FusionTool from a FusionPage  

 
In addition to activating FusionTools from the 
Edit Configuration page, FusionPage 

administrators can activate and hide them 
from the main class page.  

 
To activate a feature:  
 

Select FusionTool from the dropdown 
menu  

 
This menu will display all tools that are not 
currently active on the FusionPage  page. This 

dropdown menu is only available to 
FusionPage  administrators  

 
To hide a tool:  

 
Click > Arrow Icon> Click > OK  
 

This will hide the FusionTool from the 
Fusion Page.  It can be reactivated at any time. 

Hiding a FusionTool will not delete the content 
contained within the feature.  
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Customize your FusionPage  
Each FusionPage  home page can be customized based on the needs of each FusionPage  

administrator, and e ach type of FusionPage . Each FusionPage  page will start with a certain set of 
FusionTools turned on. Classrooms will have the following FusionTools at set up:  
¶ Class Announcements  

¶ Class Description  
¶ Class Files  

¶ Class Homework  
¶ Class Links  
¶ Class Picture  

¶ Thumbnail Calendar  
Alumni FusionPage s, Student Clubs, Parent FusionPage s, Faculty/Staff FusionPage s and 

Departments will have the following features at set up:  
¶ FusionPage  Announcements  
¶ FusionPage  Contacts  

¶ FusionPage  Description  
¶ FusionPage  Files  

¶ FusionPag e Links  
¶ FusionPage  Picture  

¶ Thumbnail Calendar  
Athletic Teams will have the following features at set up:  
¶ Team Announcements  

¶ Team Contacts  
¶ Team Files  

¶ Team Links  
¶ Team Members  
¶ Team Picture  

¶ Team Results  
¶ Thumbnail Calendar  

 

 Feature Titles  

 
To change t he title of a feature:  
 

Click > pencil icons> update title > Click 
> Submit  
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 FusionPage  Announcements  

The Announcements section is where you can 
post announcements and messages for 

FusionPage  members.  
 
To add an announcement:  

 
Click > Add FusionP age  Announcement   

 
¶ Give your announcement a title  
¶ Provide details in the ñBody:ò box  

¶ Upload a coordinating picture if desired  
 

Click > Save  
 

A check box system is available when adding 
an announcement showing all FusionPage s 
that you are an administra tor of. This provides 

for easy posting of announcements in multiple 
places. A separate date can be set for each 

FusionPage  for when the announcement 
should appear.  
 

By clicking on ñMore Optionsò you can 
designate when the announcement should no 

longer be v isible, add an image alt text, or 
choose to also display the announcement at 
the top of the page.  

Announcements can be edited by clicking on 
the Edit Announcement tool or deleted by 
clicking on the Delete Announcement tool.  

Announcements that have been se lected to 

appear in all sections will appear above the 
announcements added to specific sections.   

To update the settings for this feature:  

Click > Update Configuration > Click 

>Settings tab > Click > pencil icon  

Choose  (No announcements or Only teachers  
can create announcements)  

Click >Save  

 

 

 
 

 

 


